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Big dreams come true here
                                        Office of the Registrar
TRANSCRIPT REQUEST
CHATFIELD COLLEGE

20918 St. Route 251 St. Martin OH 45118

Telephone 513-875-334 ext. 133
FAX 513-875-3955
Name: _________________________________________Maiden Name____________

Address: ______________________________________________________________

City, State, Zip _________________________________________________________

Phone:____________________________________

Dates of Attendance __________________________________________

I hereby authorize the issuing of  a transcript(s) of my coursework at Chatfield College:

______________________________________________________________________

Student Signature                                                                                       Date

Send the transcript to: _____________________________________________________

                                   ______________________________________________________

                                  _______________________________________________________

Transcripts will not be issued if the student has an outstanding balance in the Business Office or overdue library material. Transcripts are usually mailed within a week after the written request and money are received.

Do you want your transcript mailed at a later date? _____________________________
____Rushed – within 3 business days - $30.00

____ FAXed with an official paper copy to follow - $15.00

____Official –with seal and signature- sent to a third party - $5.00

____Official – with seal and signature –marked “Issued to Student” - $5.00

____ Unofficial – no seal or signature- issued to a former student – $2.00






For Office Use Only:


Library Clearance ________________________ Business Office Clearance ___________





Transcript fee paid: _________________________                                         sh 6/2/2010
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